
(2) If the utility does not resolve the complaint, the
utility shall:

a. advise the complainant of his right to complain
to the Commission without incurring a filing
charge;

b. include the mailing and atreet adaress ana
telephone numbers (local and toll-free) of the
Commis.ion's Conaumer Servicea Office; and,

c. advise the complainant that he may atill ask
the Commission to review the complaint after
auspension.

Bul. 2.07. ComRl.iD~' to \b. Cnmmi••iop

A. Informal ComplaiDt.

(1) Infor.matioc aequired

Complaints may be in written or oral form.
Complainants shall give a name, adares., name of the
utility involved, account number if known, detailea
description of the complaint, and the desirea
result.

(2) Notice to euatoaer aDd Utility

Within 3 busine.s days after receiving an informal
complaint, the Commission shall:

a. explain complaint procedures to the
complainant by telephone or in writing; and,

b. provide the details of the complaint to. the
utility.

(3) Vtili~ Coetact for Ca.plaiDta

Each utility ahall give the Commia.ion'. Consumer
Services Office a current liat of peraonnel who
anawer commiaaion queationa about complaints. A
utility repreaentative with the authority to process
ccmmiaaion queations about complainta must always be
available during busineaa bourse

Utilitiea ahall illlllediately report any change in the
contact personnel to the Commission'. Consumer
Service. Office.
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b.

-.

(4) Commi••ion aequ••t. for Xnformation

a. Onder Ark. Code Ann. I 23-2-309 the Commission
may, at any time, require a utility to furnish
any information which may be in its possession
concerning rates, tolls, fares, charges, or
practices used in conducting its service.

Requests may include, but are not limited to,
copies of correspondence, internal memoranda,
and reports to the customer; and, an itemized
billing history which includes all billed
amounts, applicable billing and due dates,
information contained on shut-rff notices,
customer payments, suspensions, and recon
nections.

(5) Utility a••pon••• to R.que.t. for Information

a. A utility shall respond to Commission requests
for information concerning any complaints as
quickly as POasible but not later than 15
calendar days after receipt.

b. The utility shall respond directly to the
Commission and shall not initiate contact or
correspond with the complainant, unless first
authorized by a representative of the
Commission's Consumer Services Office.

(6) Bff.ct Of Complaint on Suspension

a. When a customer disputes a utility'S reason for
shutting off service, the utility shall not
suspend service while the utility or the
Commission processes the complaint. If the
utility's reason for shutting off service is
Rule 6.01.A., D., E., F., H., 0., or Q., ~he

customer may be required to post a aeposit with
the utility equal to the disputed amount while
the utility or the Commission processes a
complaint. The customer must pay any unais
putea amounts by the date printed on the most
recent shut-off notice to avoid suspension of
service. If the utility is in error, the
deposit will be refundea with interest.

b. The utility may waive the deposit allowed by
this Rule.
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(7)

(8)

c. Nothing contained in Rule 2.07.A. (6)a. shall
prevent a customer who fails to post a deposit
under this Rule from filing a formal complaint
with the Commission.

d. The utility may suspend service for some other
valid reason set out in Rule 6.01. while the
utility or the C~i.sion processes the
complaint.

Cammissicc %Dv.s~iga~icc aDd • .,port

The Commission shall investigate each informal
complaint, isaue an informal complaint investigation
report to the complainant, and notify the utility of
the results of the investigation. The Commission
will prOVide the utility a copy of any written
investigation report given to the complainant.

Dispu~.d a••ult.

The utility or the complainant may file a formal
complaint if not .atisfied with the informal
complaint results. The Commission shall provide
information to the complainant which explain~ formal
complaint procedures.

8. Formal Ccraplaata

. (1) Who May File

a. Any chamber of commerce or board of trade,
mercantile, agricultural, or manufacturing
association, any public utility, any munici
pality, any customer of a public utility, any
person unlawfully treated by a public utility,
or any public utility unlawfully treated by a
customer, may complain to the Commission in
writing. .

b. Any con8U1fter or pro8p8ctive consumer of any
utility ••rvice may complain to the Commiasion
about the ••rvice, furnishing of service, or
any 4iscrimination in service or rates. (Ark.
Code Ann. I 23-3-119.)

(2) .~oc.dur.s

a. Complaints must first be made to the utility
before they are made to the Commission.
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b. The complaint shall be filed according ~o the
Commission's Rules of Practice and Procedure.
Sample copies of formal complaints and
instructions are available from the Commission.
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.BCTION 3. APPLICATION POll .KllVICE

Bul« 3.01. Agplieltipp for '.ryie,

A. Application .ethod.

B.

New service, additional service, transfer of service, or
a change in service may be requested in writing, or, at
the discretion of the utility, orally by telephone .

• ecord of Application

Each utility must keep a record of each written or verbal
application for utility service as required by Rule 7.01.
of these Rules.

EXCEPTION:

Gas and water utilities (which do not have an
allocated territory) are not required to consider
"requests for service when it is not feasible to
provide the facilities" as applications for service.
These requests for service shall be maintained in a
file for 2 years but are not covered by other
requirements of Rule 3.01.

c. Precedence of Service

Utilities shall not unreasonably discriminate in
processing applications for service. Priority shall be
given to applications involving medical emergency, and
public health and safety.

D. Connect.ion Deadline.

Utilities shall connect service within the time frames
required by the applicable Commission Special Rules.'

E. Information Provided at '1'1ae of Application

(1) axpl&Datlca. aDd a.aiataDce

a. A utility shall offer to inform applicants
about all rates, payment plana, and equipment
options available for the applicant's cla.s of
aervice.
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b. A utility shall explain how often a customer's
bill is mailed and when the bill is considered
past due.

c. If a utility requires a cooperative membership
fee, a security deposit or guaranty for the
applicant to receive service, the utility shall
explain requirements and payment options.

d. Local exchange carriers shall tell applicants
that residential service connection fees may be
billed in 6 equal monthly installments (Ark.
Code Ann. 5 23-17-116).

(2) Bxp.ct.d S.rvic. ~at.

When an applicant requests utility service, a
utility shall provide an expected service date
according to the service connection procedures in
the applicable Commission Special Rules.

Bule 3.02. Applieation Porm - Sypmillion B.;yirWl.pt.

A current copy of the form to be used for the application for
service and any revisions to that form shall be provided to the
Commission's Consumer Services Office.

Bule 3.03. Ext.A.igA gf '.ryie,

A. R.quirem.nts for axtension of S.rvic.

(1) Extension of facilities shall be made according to:

a. the requirements in the Commission's Special
Rules;

b. the Extension of Service Agreement set out in
Subsection B. of this Rule if the applicant is
required to pay any cost; and,

c. the utility'S approved extension of facilities
tariff as required by the Commission's Rules of
Practice and Procedure.

(2) The cost of the extension shall be based on the most
economically feasible route from the utility'S
n.ar.st point of connection to the applicant's point
of delivery, consistent with sound engineering
cle.ign for the utility system.
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(3) If the utility sizes facilities in excess of the
applicant's requirements for service, any cost to be
paia by the applicant shall be aajusted to reflect
only the cost of his service requirements.

B. b-t.naioZl of S.rvice •••ent

If service will be provided, within 30 days of receipt of
the application for service the utility ahall provide the
Extension of Service Agreement to the applicant ana
explain" any Payment options. If additional time is needed
by the utility during this lO-day period, the utility will
notify the applicant in writing of the reason for delay.

I f a cost to the applicant will be required to extend
aervice, the utility may require the applicant to sign an
Extension of Service Agreement before construction begins.

The Extension of Service Agreement shall include the
following:

(1) Name ana address of the applicant;

(2) Date of application;

(3) Location and description of the service point;

(4) A summary of the engineering study, if any;

(5) A sketch of the construction route;

(6) Explanation of all costs in rea.onable detail;

(7) Estimated starting date of construction;

(8) Estimated completion date of construction;

(9) Terms of payment; and,

(10) Customer reimbursement by utility, if applicable.

C. 8bar~g~. axtCi810Zl

Each utility ahall make reaaonable effort. to identify ana
Dotify re.ident. and bu.in..... in the g.neral area of a
proposed extension of service and g1ve them an opportunity
to participate in the extension. If a cost to the
applicants will be required to extend aervice, the utility
may require .ach applicant to aiit1 an Extension of Service
Agreement before construction begins.
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Bule 3.04. B.fuliR; a.ryi;,

A. R••lonl for a.fuI.l

A utility may refuse service to an applicant only for the
following reasons:

(1) A bill,from the utility for the aame kind of utility
service remains unpaid in the applicant's name;

UCBP'1'ION:

A utility may not refuse utility service to an
applicant because of unpaid bills for merchandise
or non-utility services purchased, rented, or leased
from or through the utility.

Application for service following the relocation of
the applicant and a former customer to new premises
from premises where a bill remains unpaid for
service which was prOVided to the former customer
while the applicant was a full-time occupant;

(:3 ) Application for service at premises where there is
an unpaid utility bill and where:

a. the former customer who owed the bill remains
at the premises;

b. a full-time occupant of the premises when the
bill was incurred remains at the premises; or,

c. a full-time user of the service when the bill
was incurred remains at the premises.

(4) The applicant is not in compliance with a Commission
order, a delayed payment agreement, or an exten~ion

agreement with the utility entered with respect to
aervice previously rendered by the utility to the
applicant;

(5) The applicant has not paid the utility an approved
fee, charge, or deposit as provided for in these
Rules or the utility's approved tariffs;

(6) The applicant has not furnished adequate assurance
of payment in the form of a depositor other
aecurity for aervice within 20 days of an order for
relief under the United States Bankruptcy Code,
V.S.C.A. Title 11 S 366;
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(7) There is evidence that the applicant is using
service in an unauthorized manner or is tampering
with the equipment furnished and owned by. the
utilitYi

(8) A misrepresentation to the utility by the applicant
relevant to the conditions under which the applicant
may obtain utility service;

(9) The applicant has not provided acceptable evidence
of identity. Acceptable evidence includes the
following:

. a. driver's license or state 1D card;
b. military 1D;
c. 1D from place of employment;
d. social security card;
e. current student ID;
f. passport;
g. birth certificate; and,
h. any other evidence which would establish

identity;

If a utility reasonably believes that the eVidence
offered is unreliable, it may refuse to accept it
and seek additional evidence from the applicant.

(10) The applicant is not in compliance with all state
and/or municipal regulations governing the service
applied fori

(11) The applicant is not in compliance with the
utility's tariffs which have been approved by this
Commission;

(12) The service applied for i8 of such character that it
is likely to unfavorably affect the service to other
customers;

(13) The connection of utility aervice to the applicant's
equiPment wou14 create • hazard;

(14) The applicant i. causing or threatening injury to a
utility employee or an employee's family to
retaliate for or prevent an act the utility performs
in the courae of busineas;

(1$) The applicant ia cauaing or threatening damage to
utility property; or,

3·5 GeDera1 Serviee Rule.



•

(16) An applicant for a party line had party-line service
disconnected within the previous 12 months because
of unreasonable, unlawful, or abusive use of that
service.

B. Notice to Applicant

If a utility refuses to serve an applicant, it shall give
an explanation in writing to the applicant within 7
business days. The explanation shall include the
following:

(1) The reason for refusing service, including the
applicable Commission Rule;

(2) The conditions, if any, under which service would be
provided; and,

(3) The applicant's right to complain to the Commission,
including the local and toll-free telephone numbers
and mailing and street address of the Commission.

Bull 3.05. P!.put.d Charg.: Proyiding I.ryie.

A. When a utility refuses to serve an applicant for not
paying a previous bill and the applicant disputes the
amount due, the applicant may complain to the Commission.

B. A utility may require a deposit of the disputed amount
before serving the applicant. However, a utility may
waive this deposit.

C. Once a deposit of the disputed amount is either posted or
waived, the utility shall serve the applicant, pending
final disposition of the dispute.

I). When the complaint is resolved, the utility shall promPtly
refund any part of the deposit found to be due the
applicant with interest from the date of the deposit.
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••CTION 4. D.'OSITS

lule 4.01. p,politl frpm Applieaptl

A. Conclitionl

A utility may require a deposit from any applicant to
guarantee payment for service, subject to the conditions
in Subsections A.(l) and (2).

(1) A utility may not require a deposit or other
guaranty based upon income, resident ial location,
race, color, home ownership, creed, sex, marital
status, age, or national origin.

(2) A utility shall not demand a deposit as a condition
of service from an applicant for residential service
unless one or more of the following criteria
applies:

a. the applicant cannot provide proof of a
satisfactory payment history with the same kind
of utility for the previous 12 months.

b. the applicant has a past due, unpaid account
for previous utility service with the utility
which ia not in dispute.

c. the applicant did not pay bills from the
utility by the close of business on the due
date 2 times in a row or any 3 times in the
last 12 months.

d. the applicant gave the utility 2 or more cheeks
in payment for previous utility service within
the most recent 12 month period of service
which were returned unpaid for reasons ather
than bank error.

e. the applicant· s service from the utility has
been sU8pended during the last 24 months for
one or more of the following reasons:

(i) nonpayment of any undisputed past due
bi11(s); or,

(ii) misrepresentation of the applicant's
identity for the purpose of obtaining
utility service; or,
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(iii) failure to reimburse the utility for
damages due to negligen~ or
intentional acts of the customer; or,

(iv) obtaining, diverting, or using ser
vice without the authorization or
knowledge of the utility.

f. information provided by the applicant upon
application for service or within the previous
2 year period is materially false or materially
misrepresentative of the applicant's true
status, and the misrepresentation is relevant
to the conditions under which the applicant may
obtain utility service.

B. Amount.

Utilities shall determine the amount of a deposit as
follows:

(1) The deposit shall not be more than 2 average bills
as defined in Rule 4.03. if paYment for utility
service is due after service begins;

UCEPTION:

A utility may receive from a landlord a deposit
which shall not exceed the estimated bill for 3
average billing periods.

(2) The deposit shall not be more than 1 average bill as
defined in Rule 4.03. if payment for utility service
is due before service begins;

(3) If a utility discovers that an applicant has used
the utility'S service without authorization. or
tampered with the utility's equipment, it may
charge that applicant a total deposit of not more
than , average bills, plus the potential damage to
utility equipment. The utility may not charge this
deposit if the customer bas received more than 2
years cumulative service since the utility
discovered the unauthorized use or tampering;

(4) If the utility has proof of a misrepresentation to
the utility by the applicant relevant to the
conditions under which the applicant obtained
utility service, it may charge that applicant a
total deposit of not more than twice the maximum
bill. The utility may not charge this deposit if
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c.

the customer has received more than 2 years
cumulative service since the utility discovered the
misrepresentation.

(S) In accordance with the United States Bankruptcy
Code, U.S.C.A. Title 11 S 366, the utility may
require an applicant to furnish adequate assurance
of payment in the form of a deposit or other
security.

(6) If the applicant ha. previously left the utility's
service owing a bill and that bill is unpaid at the
time of application, the utility may require a
deposit equal to twice the maximum billing.

'ayment 'rocedures

Except for deposits under Rule 4 .01.B. (3), applicants
shall be allowed to pay the deposit in 2 installments 
1/2 of the deposi t before receiving service and the
remaining 1/2 with the first bill.

D. Receipt.

Utilities shall give customers receipts for their deposits
upon customer request.

lul••. 02 .. pepolitl frq; eultgm.rl

A. ConcUtiona

A utility may only require a new deposit or an increase in
the amount of a deposit from a customer for the following
reasons:

(1) The customer failed to pay a bill before the close
of business on the .hut-off date within the last 12
months; •

(2) The c:uatomer gave the utility 2 or more checks which
were returned unpaid for reasons other than bank
error in the last 12 1Ilontba;

(3) The customer clid not pay bills by the close of
business on the due date 2 times in a row or any 3
times in the last 12 months;
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(4) During the last 24 months, the customer misrepre
sented his identity or other facts relevant to the
conditions under which the customer obtained or
continued utility service;

(5) The customer used service without authorization,
tampered with utility equipment, or inflicted damage
to utility equipment during the last 2 years;

(6) The customer used more service than the estimate on
which the utility based the deposit. The utility
may not charge any additional deposit under
Subsection A. (6) after the first 12 months of
service unless the customer moves the service to a
new location or expands the business or scope of
operation at the original location;

(7) In accordance with the United States Bankruptcy
Code, U.S.C.A. Title 11 S 366, the utility may
require a customer to furniah adequate a.surance of
payment in the form of a deposit or other security.
This deposit may be in addition to all other
deposits posted with the utility before the
bankruptcy filing .

.. B. Amount.

When a utility_charges a new or additional deposit, the
total amount on deposit at any time shall not be more than
the total of the customerls 2 highest bills during the
last 12 months.

BXCEPTIONS:

(1) ~epo.1t fer Praud er TampertDg

If the reason for requiring a deposit is
unauthorized use of service or tampering ~ith

utility equipment, the total amount on deposit with
the utility shall not be more than the estimated
bill· for , average billing periods plus the cost of
potential damage to utility equipment.

(2) aaDkz'uptcy

See Rule ... 02 .A. (7) above.

c. WritteD Ketioe

A utility sball explain in writing the rea.on for charging
any new or additional deposit, the amount of the deposit,
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when the deposit must be paid, and the consequences of
failing to pay the additional deposit.

D. Paym.nt Proc.c!ur••

Except for deposits under Rule 4.C2.A. (5), a customer may
pay 1/2 of any new or additional deposit in equal
installments with the next 2 bills.

E. ..c.ipts

Utilities shall give customers receipts for their deposits
upon customer request.

1 lui. 4.03. Caleulatiqp Qt &vlragl lill

A. T.1.communications Utiliti.s

The average bill is the total of the last 4 months' bills
divided by 4.

B. All Oth.r Uti1iti••

(1) 8•••onal eustomer.

The average bill is the total of the monthly bills
during the -s.ason" as defined in the utility's
tariff -- for example, irrigation season or ginning
season -- divided by the number of months of usage
during the season.

(2) Non-S.asonal eustoaers

The average bill is the total of the last 12 months'
bills divided by 12.

c. Por Inac!equat. Billing Bistory

If a customer or an applicant for service has fewer than
the required number of months' billing history with the
utility, the average bill shall not be more than the
average monthly usage for that class and character of
service.

---'-.
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Rule 4.04. qulraptx ip Pll;' pf • p.pplit

A. Requirement.

(1) Re.idential Cu.taaer.

Instead of a deposit, a utility shall accept the
written guaranty of a qualified third party to pay
an amount equal to the deposit. If a third party is
a residential customer of the utility and meets the
following conditions, he is qualified to act as a
guarantor on one residential account:

a. the customer presently has no deposit on file
on his own account;

b. the customer has had service for at least 12
months;

c. the customer has not paid late more than two
times in the last 12 months; and,

d. the customer has not had service suspended for
failure to pay in the last 12 months.

(2) Non-re.idential Cuatomer.

Instead of a deposit, a utility may accept the
wri tten guaranty of another customer to pay an
amount equal to the deposit.

(3) Reaidential aDd NQD-reaide~tial CUatomer.

The utility may allow a customer to guarantee more
than one account.

B. l.iability
•

(l) The liability of a guarantor shall be limited to the
amount required for a deposit when the guaranty was
made, or a revised amount allowed by Rule 4.02. and
agreed to by the guarantor.

(2) The guaranty shall end when a deposit would be
refunded as outlined in Rule 4.06. or when the
guarantor's account is closed.

(3) The utility .hall provide the guarantor a copy of
the Guaranty Agreement Form which clearly states the
amount of the guarantor's liability and which has
been signed by the guarantor and the utility. The
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guarantor'S agreement shall be in the form set out
in Subsection D. of this Rule.

C. Collection

A utility may collect the SJUaranteed amount on the
guarantor's account as if it were a charge for service.

D. Guaranty A;'r._~t .oza

A guaranty agr••ment aball be in the following form and
must be signed by the guarantor and the utility
representative:

In consideration of
service to the below named person(s),
an amount not to exceed $ _
the following person(s):

NAME:

ADORESS:

ACCOUNT #:

(utility) providing
I agree to be liable for
in lieu of a deposit for

I also understand that (utility) may transfer up
to the above amount to my active account if the above-named
person does not pay all of the final bill after the account has
been closed. I understand I will be responsible for the lesser
of the deposit or the amount the above-named person actually
owes (utility). This SJUaranty will transfer to my
account (at other locations) should I change my service
address. The guaranty on a residential account shall expire
under the same conditions as would result in the refund ef a
deposit. I understand that utilities are not required to
refund deposits on business or commercial accounts until the
account ia closed. I understand that I cannot terminate this
guaranty before that time unl••s my account is closed. The
amount of the guaranty is limited to the amount required for a
deposit when the guaranty is made.

Signed: Signed:
Utility Representative Guarantor

Date: .ame:
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Address:

Account #:

Date:

Witness:

A. A utility shall pay interest annually on deposits pursuant
to Ark. Code Ann. S 23-4-206.

B. Interest shall not accrue on any deposit after the date
the utility has made and documented a good faith effort to
return the deposit to the depositor.

Bul. 4.06. B.fun4i~q PepQ.it.

A. If a residential customer has paid all bills by the due
date for the last 12 months, a utility must promptly
refund the deposit. Utilities are not required to refund
deposi ts on business or commercial accounts unt·il the
account is closed. Refunds may be made through a credit
on the next billing cycle.

EXCEPTIONS:

(1) Fraud or Tampering

If the reason for requ1r1ng a deposit is unautho
rized use of service or tampering with utility
equipment, a utility does not have to refund the
deposit until an account is closed.

(2) Bankruptcy
•

If the deposit was subject to the jurisdiction of
the United States Bankruptcy Courts, the utility
ahall comply with the United States Bankruptcy Code
in refunding or retaining the deposit.

_ B. When an account is closed, a utility shall apply any
depoait and accrued interest to the amount due the
utility. The utility shall promptly refund any balance
due the depositor.
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Jul•• ,07, PIPo.it. lAd Cu.tj.lr Kame Chap,g••

A utility may not require a residential customer to make or
increase a deposit because of a name change, unless one or more
of the conditions set out in Rule 4.02.A. applies.

lule •. 08. Papo.itj. ap4 ebepgt. ip '.ryiet Loeltjipp.

Except as provided in Rule 4.02.A., a utility ahall not charge
an additional deposit if a customer requeats that his aervice
end at one location and that the aame kind and class of aervice
from the aame utility begin at another location and the change
takes 90 days or less.
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.aerION S. BILLING

lul. 5.01. IDforpa~iQP pp lill

Each bill shall contain the following information:

A. Name and· account number, or, for telephone aervice, the
telephone number to which the utility aervice is billed:

B. For bills based on meter readings:

(1) The beginning and ending meter readings;

(2) The dates of the meter readings if read by the
utility;

(3) The number of days in the billing period if the
meter is read by the utility;

(4) The quantity of units consumed and billed using the
aame units of measurement as the approved tariff:
and,

(S) The rate schedule designation;

c. For non-metered service, the beginning and ending dates of
the billing period and the basic rate schedule
designation;

~. The net amount of all payments and other credits made to
the account during the billing period;

1:. Any previous balance due;

P. The amount of any -late payment charge" and an explanation
of when it will apply;

G. The date the bill was mailed;

B. The date the bill is due;

I. A list of all charges or credits, including:

(1) Deposit in8tallments;

(2) Deposit refunds;

(3) Automatic adjuatments;

(4) CUatomer or minimum charges;
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(5) Taxes, listed by kind;

(6) Charges for other utility service;

(7) Charges for non-utility merchandise, service, or
equipment;

(8) For local exchange carriers:

basic service;

federal end user common line charge;

mileage charges;

equipment;

custom calling services;

for each toll call, the amount, date, desti
nation, duration, and rate period; and,

for toll calls which are collect or calls
billed to a third number, the points of origin.

J. If a utility estimates usage, this fact shall be clearly
shown on the bill;

It. If a utility uses industry-specific abbreviations for
terms that explain the billing, it shall identify them on
the bill;

a.

b.

c.

.' d .

e.

f.

g.

1.. A statement that the customer may contact the utility
about any problem with billing or service, or for a
delayed payment agreement. The statement shall include an
address and a telephone number where customers can call
the utility without charge. •

lu1e 5.02. li11 rorm - 'uhJ;i"icm '.quir.'Pt'

A current copy of the form to be uaed for billing and any
revisions to tbat form ahall be provided to the Commis.ion's
Consumer Services Office.

lu1. 5.03. lil1ipg '.riOeS, apeS '1;apeSam,

A. (1) Utilities .hall bill cuatomer. regularly.
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(2) The billing period shall be no less than 2S days and
no more than 3S days unless it is the first or final
bill. Subdivision A. (2) does not apply to the
billing of telephone intrastate access service.

B. Utilities shall bill customers within 30 days after a
meter reading.

c. If a utility changes a meter reading route or schedule
which results in an alteration of a billing cycle of more
than 5 days, it shall notify affected customers 30 days
before the change in the billing cycle. A utility may
notify affected customers by bill insert with the bill
preceding the change.

If payment is initially made at a business office, billing
recorc:!s shall show the date payment is received. If
payment is initially made to an authorized payment agent
before the utility's close of business on the due date,
billing records may show the date the payment was posted
as long as the account record shows that the payment was
not late.

E. If a utility discovers a billing error, it shall promptly
notify customers who may be affected.

Bul. 5.04. Mailipq pat.

Utilities shall not mail bills later than the mailing date
printec:! on the bill.

Bule 5.05. pue pat••

A. If no late charge is imposed, the due date of a bill shall
not be less than 14 calendar days after the date a bill is
mailed.

B. If a utility imposes a late payment charge, the due date
of the bill ahall not be les. than 22 calencar day. after
the date the bill is mailed.

Bul. 5.06. Lat;. 'ID'Pt

A. Payment may be considered late if the utility or its
authorized agent for payment gets the payment after the
utility's close of business on the due date on the bill.
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B. If the utility is not open on the due date, customers may
pay by the utility's close of business on the next day the
utility's business offices are open, without being late.

c. Payment shall be considered late if a cheek is postdated
beyond the due date or returned unpaid for reasons other
than bank error.

D. If a bank error causes a late payment, the utility shall
correct its records to .how that the customer paid the
bill on time.

S. If a utility issues a late notice or suspension notice to
any customer whose payment was received by the utility or
its authorized payment agent by the utility's close of
business on the due date, the record of the late notice or
suspension notice shall be deleted from the customer's
account record.

Bule S.07. 'at. 'aym.nt Cha:ge.

A. A utility may calculate late payment charges only on an
overdue portion of a bill for utility service.

B. A late payment charge may not exceed 10 percent of the
first 30 dollars of the customer'S bill and 2 percent of
the remainder.

C. The amount of the late payment charge shall be set forth
in the utility'S tariffed schedule of fees and charges.

Bule S.08. I.tipat.d p'lq. fA: lillipg

A utility may not estimate a customer's usage for more than 2
consecutive bills. If a utility estimates usage, it shall use
the customer's consumption for the same time at that location
the year before. A utility may apply a weather-sensitive
factor to the consumption in arriving at the current month's
estimated usage. If no figures are available for the current
customer at that location for the previous year, a utility
shall use the class average to estimate consumption.

DCSPTtOH:

A utility may estimate bills for more than 2 months when
the meter is inaccessible or the location is impractical
for reading. However, after the second estimated reading,
the utility must notify the customer in writing at the
billing address on the customer's account record and
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explain that the meter is inaccessible or the location is
impractical for reading. The written notice must also
explain the action required of the customer to correct the
situation.

Jul. 5.09. IXt.Dd.4 pu. pat. Pplicy

A. Utilities must offer an extended clue elate policy to
customers qualifying under Subsection C. of this Rule.
This is intended to enable utilities to change a
qualifying customer's utility bill payment due date to
coincide with or follow the customer's receipt of that
income. Customers who qualify under this policy and pay
by the new date will not be considered late on their
utility payment. When a customer applies for an extended
due date, utilities shall explain the policy and give the
explanation to the customer in writing.

B. Each utility shall file an extended due date policy as a
tariff for Commission approval. A policy must include:

(1) Who may qualify;

(2) How to apply; and,

(3) The method for setting the extended due date.

c. The following customers qualify for an extended due date:

(1) Persons receiving Aid to Families with Dependent
Children (AFDC), or Aid to the Aged, Blind and
Disabled CUBD);

(2) Persons receiving Supplemental Security Income; or,

(3) Persons whose primary source of income is Social
Security or Veterans Administration disability or
retirement benefits;

The utility may require verification of the above sources
of income.

I). Utilities may remove a customer's extended due date
because the customer did not pay bills by the close of
business on the due elate 2 times in a row or any 3 times
in the last 12 lIlOntbs. Utilities aball notify customers
in writing when the extended due elate has been removed for
late payment.
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B.
..

B. Utilities may impose a late payment charge on plan
participants who do not pay by the extended due date.

lule 5.10. L.y.l!a.d 1!11!DK 'lap. for 11.etr!e 'Ad g.,
ut;ilit;il'

Electric and gas utilities must provide levelized billing
plans for qualifying residential customers. When a
customer applies for the plan, the utility shall explain
the plan and give the explanation to the customer in
writing.

A levelized billing plan is not a delayec payment
agreement. If a customer on a levelized bi~ling plan
becomes delinquent, a utility may remove the customer from
the levelized billing plan and, if the customer qualifies,
offer the customer a delayed payment agreement.

c. Utilities shall file levelized billing plans as a tariff
for Commission approval. A plan must meet the following
stanciards:

(1) Applicants must be told about levelized billing
plans when they apply for service;

(2) Qualifying customers may enter the plan at any time;

(3) A utility may charge a Commission-approved
processing fee if a customer withdraws from a plan
more than 1 time in 12 months. The amount of the
processing fee shall be set forth in the utility'S
tariffed schedule of fees and charges.

(4) When a customer withdraws from a levelized billing
plan, the customer shall have the option of paying
the account balance in full, or, if qualified, under
a delayed payment agreement;

(S) When a levelized billing customer terminates utility
aervice, the utility ahall refund any net credit by
check; and,

(6) When a levelized billing customer witbdraws from the
plan, the utility ahall refund any credit within 30
days. The utility may refund an overpayment by
billing credit unle.. the customer requests
otherwise.
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